




  

Proforma for self-certification by the employee 
 

 

1. I Dr/Mr./Mrs. .......................................................................(Name of the employee) wish to 

confirm that I am availing (Home Town/ Any Place in India) LTC in  respect of self/ family 

member(s) for the block year............................... to visit (Place of visit) during (dates of journey). 

It is stated that I or the family member for whom I wish to avail LTC has/have not availed of the 

same before in the present block. 

 
2. The particulars of members of family in respect of whom the Leave Travel Concession is being  

claimed are as under: 

S.no Name(s) Age Relationship with the Employee 

    

    

    

    

    

    

    

    

 
3. It is certified that the above facts are true and any false statement shall make me liable 

 for              appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and the relevant disciplinary rules. 

 

 

 

Date : ……………………                                                               Signature of the Employee 

 

 
 

 

 

 

 

 

 

 

 

 



  

 

             DECLARATION 
 
 

(i) I _________________________________________________________ hereby certify that 

above particulars furnished by me are true and correct. 

(ii) I am aware that I have to book tickets only through 03 authorized travel agency namely IRCTC, 

M/s Balmer Lawrie & Company Limited and M/s Ashok Travels & Tours , as prescribed by Govt. 

of India vide finmin OM No. No. 19024/03/2021-E.lV dated 31st December 2021 as amended from time 

to time. 

(iii) In case of failure to perform proposed journey for which advance has been taken, I also 

undertake to refund LTC advance in full immediately. 

(iv) I also declare that I will not visit other than place mentioned in application without obtaining 

prior approval of competent authority.  

(v) I also agree to produce evidence of purchase of tickets, etc, for myself/members of my family 

as case maybe for my forward journey within 10 days or before commencement of journey 

whichever is earlier from date of drawing advance. I am aware that failure to comply with 

above requirement will entail recovery of advance in one lump sum from next drawl of my 

salary, together with penal interest @ 2 % over and above normal GPF interest.  

(vi) I am aware that if I do not submit LTC bills within one month from date of return journey 

outstanding LTC advance is recoverable in one lump sum from my next salary together with 

penal interest@ 2% over and above normal GPF interest.  

(vii) I am also aware that my claim will be forfeited if I fail to submit bill within 3 months from date 

of completion of journey.  

(viii) That my spouse is not employed in government / that my Spouse is employed in Government 

Service and concession has not been availed of by him/her separately for himself/herself or for 

any of family members for concerned block of two years.  

(ix)  Certified that my spouse for whom L.T.C. is claimed by me is employed 

in__________________________________(Name of Public Sector Undertaking/ Corporation/ 

Autonomous body etc.) which provides leave Travel Concession facilities but he/she has not 

preferred and will not prefer, any claim in this behalf from his/her employer.  

(x) Persons in respect of whom LTC is proposed to be availed are dependent on me.  

 
 
 

Date:……………                                                                                              Signature of the Employee 
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